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Date: 00/00/0000

Subrecipient Name
Subrecipient address 

Notice of Award
Dear Subrecipient Name,

[bookmark: _Hlk140569580]On behalf of the City of Providence Department Name, please accept this Notice of Award as notification that you have been selected as an award recipient for the work outlined in your Date BIDs Opened, proposal for the Name of RFP (Request for Proposal) Advertised project.

The work outlined in your proposal ($0.00 • Attached) meets the required bid specifications scored in the Name of RFP (Request for Proposal) Advertised and has been awarded at the Board of Contract and Supply meeting on Date RFP Awarded.

Attached please find the Communication to the Board of Contract and Supply and bid tabulation that identifies the scope of work accepted and your bid form.

Please forward the following information to at your earliest possible convenience to initiate a contract draft and purchase order: 

1. Certificate of Insurance (If Applicable)	Comment by Gonzalez, Alexandra: Required for Construction Projects 
a. On the certificate, please list the project name and the following: "the City of Providence, Board of Park Commissioners, and the Providence Public Building Authority shall be additionally insured on a primary but non-contributing basis for General Liability per written contract or agreement".
2. Rhode Island Contractor's License (if applicable)
3. UEID & Sam.gov registration (required)
4. W-9 Tax I.D. Form

Once contract is finalized, all pay requests for this project shall be emailed to City Contact for this Project and the assigned project manager for approval. Payment requests will not be approved for payment without certified payrolls - which need to be submitted with the pay request monthly 	Comment by Gonzalez, Alexandra: Varies Depending on Scope of Work

Please do not hesitate to contact City Contact for this Project at Contact Phone Number with questions or concerns.

Sincerely,


Department Director
Department Name 
OFFICE NAME 
OFFICE ADDRESS
OFFICE PHONE (401) 999-9999 
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