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WINDOW REPLACEMENT POLICY AND PROCEDURES 
 

Windows are a vitally important feature of historic homes. The Providence Historic District Commission 
(PHDC, or Commission) considers the appearance of original and/or historically significant windows, as 
well as the fabric of these windows, to be a primary consideration in the allowance of their replacement. 
The replacement of original and/or historically significant windows is considered a last resort by the 
Commission. Applicants should consider this when considering replacing original and/or historically 
significant windows. 
 
Windows may often be repaired rather than replaced; even if some windows are deteriorated beyond 
repair, it is seldom necessary to replace all windows in a building. Historic wood windows that are 
properly repaired, caulked and weather-stripped and provided with well-fitted storm windows can be as 
energy efficient as new thermal (double-glazed) windows. Applicants wishing to replace windows should 
contact Staff to determine next steps. This may include contacting a qualified contractor who has 
experience with window restoration to assist in the determination of the feasibility of retaining original 
and/or historically significant windows or whether replacement is appropriate. This may also be 
determined by Staff. 
 
The number, location, size, and glazing pattern of original windows as well as unique features such as 
curved or bent glass, stained glass, leaded glass, and unusual shapes are to be preserved wherever 
possible. Where preservation of the unique features is not possible recreation of these elements in-kind 
will be reviewed internally by staff. Deviation from the original design shall be reviewed by the full 
Commission. 
 
The approval of replacement windows does occur in the historic districts. As stated, when an owner is 
considering replacing windows, they should first contact staff to discuss. There are three primary factors 
that the PHDC considers when approving the replacement of windows. 
 
The first factor is the significance of the property. If staff determines a property to be singular, the 
application is then referred to the full Commission for review at a regular meeting. If the property is not 
considered singular, then Staff will conduct an administrative review, but can refer to full Commission at 
Staff’s discretion. 
 
Second, is the age and condition of the existing windows. In some cases, properties built in the early 19th 
Century were constructed with framing that makes the introduction of modern replacement windows 
complicated. Buildings built in the latter half of the 19th Century introduced framing that can more easily 
accommodate modern replacement windows. Other questions include are the existing windows later 
replacement units? Many existing replacement windows are not considered significant by the Commission 
and the introduction of an acceptable window replacement is appropriate. Based on evaluation of the 
existing windows an appropriate application can be submitted. 
 
Third, does the replacement window replicate the original window architecturally and dimensionally in a 
way that is considered an appropriate replacement to the original. Where replacement is necessary, new 
windows should match the originals in design, dimensions, configuration and number of panes. The 
Commission has determined that this can be accomplished using non-traditional as well as traditional 
materials. Some frame-within-a-frame and vinyl window systems can restrict the window opening with 
heavy frames, do not comply with historic profiles, and will not be permitted. 
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The Commission has historically reviewed and approved generations of window replacements. The 
Commission’s Staff is experienced in window replacements and is there as a resource for applicants. The 
Commission allows installation of windows previously approved by the Commission to be installed on a 
case-by-case basis. Most properties in the districts will qualify for Staff review, but a percentage of 
singular structures exist. These singular properties shall be referred by Staff to the Commission for review 
at a regularly scheduled meeting, as well as any new proposed window that has not been previously 
approved by the Commission. 

 



PROVIDENCE HISTORICT DISTRICT COMMISSION 

WINDOW REPLACEMENT PACKAGE FOR SINGULAR PROPERTIES 
 

OR FOR 
 

NEW, NON-PREAPPROVED PROPOSED REPLACEMENT WINDOW 
 

Procedure: an applicant seeking window replacement at a singular property or for a non-approved 
window unit, shall be heard by the full Commission at a regularly scheduled meeting. Staff will discuss the 
process with the applicants and advise as to the most prudent course of action, including evaluation of 
the existing conditions. Application to the Commission will require a fully documented application. 
 
Required Documentation: Applications seeking approval for window replacement for singular properties 
or for a non-approved window unit shall provide the following documentation. An application will not be 
considered complete and scheduled for a hearing until all documentation has been submitted and 
accepted: 
1. A completed application form for a Certificate of Appropriateness, signed by the applicant and the 

property owner (if different); 
2. A professional evaluation of the existing window’s condition and options for repair or replacement by 

a qualified contractor who has experience with historic windows repair/replacement; 
3. A photographic survey showing all windows to be replaced. These photos are to clearly document 

window location on the structure, window type and configuration of panes; 
4. Clearly labeled to-scale drawings showing the existing windows and the proposed windows with each 

replacement window type keyed to scaled elevation drawings or photographs or the photo survey; 
5. Horizontal & vertical sectional drawings depicting existing and proposed conditions at head, jamb and 

sill of each window type compared with the manufacturer’s specifications of the proposed 
replacement 
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PHDC Application 
Project: Mixed Use Building 

Address: 438 Broadway, Providence, RI 02909 
Date: 1 February 2023 

Re: Application Information 
 
NARRATIVE – Scope of Work 
 
Window Replacement 
The client would like to replace window sashes on the first and second floor with 
new, insulated units. The windows on the third floor shall remain. 
Evaluation 
At present the windows are in fair condition and are a mixture of original units along 
with wood and vinyl replacement sashes of varying configurations (see schedule).  
The units on the third floor are new insulated windows, aluminum clad as 6/6 double 
hung. These eleven (11) units along with a single casement at the rear shall remain. 
There is a glass block infill, on the first floor east, which shall remain. 
The current DH configurations: 6/6 and 2/2. Although most of the units are wood, 6 
are vinyl replacement units. 
Sash Replacement  
We propose to replace thirty (30) units on floors one and two. Most will remain 6/6, 
the 2/2 will be changed to 6/6 and five smaller units shall be 4/4. All window sizes 
shall remain. 
The new double hung sashes shall be Trimline Ultra Fit (Classic Clad) sash 
replacement kit. These are wood units, insulated glazing with aluminum clad exterior 
and vinyl jamb liners. Muntins to be simulated divided light. Exterior color to be bark 
bronze to match third floor units. New window screens to be half-window. 
The existing sashes and aluminum storm windows shall be removed 
The Owner would like to replace the existing sashes with new sashes for several 
reasons: 

• Energy Efficiency – The new sashes, with insulated glass, and more 
efficient jamb liners and function are an improvement in air infiltration and 
U-value over the existing single pane windows with storm windows. The 
existing storm windows have weep holes at the sill which allow air to enter 
the building. Also, the weight pockets are to be filled with spray foam 
insulation to complete the envelope insulation 

  
• Aesthetics – The Owner is willing to install replacement window sashes 

which are nearly identical to the existing. The muntin size and spacing will 
be matched. The difference in glass area reduction is 3% for unit “A”. From 
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the exterior, the new sashes, along with removal of the storm windows, will 
result in windows which are close to the original in size, function, 
appearance and profile depth with windows within the wall plane, which is 
diminished by the storm windows. 

• Lead Safety – The removal of the existing painted wood sashes, combined 
with the new sash operation with greatly reduce lead exposure within the 
building.  

In conclusion, we believe that the replacement sashes for this building, closely 
follow the design intent and function of the existing units. The window frames 
along with interior and exterior casings and trim are to remain. Improving building 
performance and safety, while maintaining design integrity is the goal of this work. 
For the Owner, this is first step in a whole building rehab and restoration. Selective 
demo has begun to reveal what remains below the vinyl siding and gives us some 
direction as to restore the entry porch. 
 
End of Narrative 
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Figure 1 - View from Broadway 

 

Figure 2 - Side view west 
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Windows to 
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Figure 3 - view from back (south) 

 

Figure 4 - detail view from south 
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Figure 5 - detail view from south 
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Figure 6 - interior Unit "E" - oldest units SA
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Figure 7 - detail @ unit "E" 

 

Figure 8 - Detail Unit "E" 
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Figure 9 - Detail Unit "E" 

 

Figure 10  - Detail Unit "E" 
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Figure 11 - Interior of "E" units, second floor, facing Broadway 
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PROCEDURES FOR STAFF REVIEW OF PREAAPPROVED WINDOWS 
 

The Commission amended its Standards and Guidelines (Standards) in 2024. This amendment addressed 
various elements of the Standards, including windows. This has allowed for a more concise process when 
applicants are applying for replacement windows. In most cases, the review can be completed as a Staff 
review. 
 
The Property owner or their representative should first contact Staff and do a pre-application review. 
After this, review is initiated by applying for a Certificate of Appropriateness (CA) with a completed 
preapproved-windows application. Completed applications can be sent to Staff directly in-person, email, 
postal mail or at the Department of Inspection and Standards through the online digital permitting 
system. 
 
Preapproved Windows Application Package 
The preapproved Windows application package consists of four parts: 
1) Certificate of Appropriateness (CA) application. 
2) Existing windows SURVEY. 
3) A TABLE that correlates with the window survey, documenting types of windows and conditions, with 

correlation to the new windows locations. 
4) The QUOTE or bid that the window distributor has provided, annotated to indicate each new 

window’s location as per the submitted SURVEY and TABLE. 
See ATTACHMENTS. 
 
Process for submitting a digital application: 
Go to the Department of Inspection and Standards through the online digital permitting system located 
here: https://providenceri.portal.opengov.com/categories/1072  
and apply for the proper permit (Window or Building permit). During this process identify the property as 
needing Historic Review. The Detail section of the application will populate a section for Certificate of 
Appropriateness (CA). Fill this out to the best of your ability. Staff will adjust the application as needed 
during their review. The application is considered a Major Alteration and there is a $100.00 fee to process 
the HDC’s CA application. 
 
In the Attachments section, upload the completed Preapproved Window Application to the Attachment 
section “Historic District Commission Approval Letters + Stamped Plans” containing the package which 
should contain the CA application, the SURVEY of existing conditions, the corresponding TABLE and the 
BID with a specification sheet for the proposed window. 
 
Staff will be notified of the permit application and will process the issuance of the CA and permit and 
Windows permit. This process would be the same if applying for a Building permit. 
 

https://providenceri.portal.opengov.com/categories/1072
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PREAPPROVED WINDOW APPLICATION PACKAGE: 
The following documentation is required when applying for window replacement using a pre-approved 
window. Applicants should contact Staff before beginning this application. 
 
Application for Certificate of Appropriateness (CA). 
 
SURVEY Instructions: 
Take photographs showing all elevations clearly and completely. Using the photographs for each elevation 
identify and document each window and type (see TABLE instructions below). An accompanying sketch of 
each elevation is encouraged (See SAMPLES) as well as a few general photographs of the property. 
 
TABLE Instructions: 
Fill out the table using the key below for each window location. 
 

WINDOW: identification number (A1, A2, B1, B2, etc.) 
UNIT DESCRIPATAION: type of window, material, division of lites, age, etc. 
MATERIAL: wood, vinyl, aluminum 
CONDITION/NOTES: poor, fair, good, excellent; Not in Scope; etc. 

 
QUOTE 
Attach a quote or bid from a window contractor, annotated to indicate each new window’s location as per 
the submitted SURVEY and TABLE. 
 
CURRENT PRE-APPROVED WINDOWS: 
Anderson 200 
Anderson 400 
Anderson Woodwright 
Boston Sash Company 
Brosco 
Kolbe 
Marvin Elevate 
Marvin Essential 
Marvin Ultimate 
Pella Lifestyle 
Pella Reserve 
Renewal by Anderson 
United 9600 Series 
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