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BOMB THREAT

PROCEDURES BOMB THREAT CHECKLIST

DATE: TIME:
This quick reference checklist is designed fo help employees and
decision makers of commercial facilities, schools, efc. respond fo TIME CALLER PHONE NUMEER WHERE CALL
a bomb threat in an orderly and controlled manner with the first HUNG UP: RECENED:

responders and other stakeholders.

Most bomb threats are received by phone. Bomb threats are

serious until proven otherwise. Act quickly, but remain calm and * m;?ni; m_”{gg#’fgld?

obtain information with the checklist on the reverse of this card.

*

When will it go off?

If a bomb threat is received by phone:

= Remain calm & do not hang up, keep the caller on the line
for as long as possible

= If possible, signal other staff members to listen & notify Site
Decision Maker(s)

= If the phone has a display, copy the number andior letters on

*

What does it look like?

-

What kind of bomb is it?

*

What will make it explode?

*

Did you place the bomb? Yes Mo
Why?

*

the display
*  \Write down the exact wording of the threat + What is your namae?
» Record the call, if possible Exact Words of Threat:

= Fill out the Bomb Threat Checklist immediately

If you receive a written threat:

= Handle the document as little as possible

*  Mote date, time, and location the document was found

= Secure the document and do not alter the item in any way
»  Motify the organization Site Decision Maker(s)

Information About Caller:

* Where is the caller located?

If you recelve a soclal media or emaill threat: {background/level of noise)
* Do not tum off or log out of the account « Estimated age:
= Leave the message open on the device

Sage ope ) * |5 voice familiar? if so, who
* Take a screenshot, or copy the message and subject line does it sound lika?

*  Mote the date and time )
) o . o + (thar points:
= Notify the organization Site Decision Maker|s)

Background Sounds @ Threat Language
* Refer to your local bomb threat management plan

for evacuation criteria Female Animal noises Incoherent
I Male [ House noises I Message read



https://www.cisa.gov/resources-tools/resources/bomb-threat-checklist
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