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B A [Employee/Customer/Vendor/Supplier/Regulator],

BB BHNE, RAERETEWENTENSDETS ., B eI, FA1IELFA[describe disruption or
emergency],

BANEEMBEIRE:
e [List specific steps being taken to resolve the issue],
e [Provide an estimated timeline for resolution, if possible],
e [Mention any temporary solutions or alternative services in place],

AT IR EK
NT BB EANE KA EXHER, &
e [List specific actions recipients should take, such as using alternate contact methods or
being patient with delays],
e [Highlight any critical deadlines or updates they need to know],
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Your Position]
Company Name]
Contact Information]
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(E.g., slack, teams, notes or directions
group text messaging, regarding this
email, mass communication




notification system,
website CMS, support
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system.]
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[List other entities providing resources or
inputs for this function.]
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[List all applicable individuals or groups.]
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[Specify the primary location for this function]
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[Specify the alternate location for this
function.]
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[Insert estimated amount.]
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T AN [Outline the steps to sustain operations during
a disruption where your business is denied
access to a facility]

HT 3 /1D T B TER S [Outline the steps to sustain operations during

a disruption where your business is denied
service due to a reduced workforce.]

HTRERREB RSB LIRS [Outline the steps to sustain operations during

a disruption where your business is denied
service due to an equipment or system failure.]
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Preliminary Damage Assessment Form

Facility Area Date Assessar
Type of Structure Status Depth of Water Other Conditions
Were injuries caused? Y[ ] N[ ] Report Filed? Y[ ] N[ ]
Injuries Impacted; | Employee [ ] Customer [ ] | Vendor/ Supplier [ ]
Equipment
Equipment Present | Equipment Status |

Merchandise

Nerchandise Present Verchandise Status
Overview
Were photographs taken? Y[ ] N[ ] Number of Photos:
Isthere video/ CCTV footage?| Y[ | N[ ] Hours Saved:
Isthere obvious structural damage? Y[ ] N[ ] |Fire? Y[ ] | N[ ]

Description of damage:

Notes

Local Preliminary Detemmination

D Maj Min A

Assessor's Signature:

Manager Signature:
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