










REPRESENTING AND ADVISING OTHER PERSONS OR ENTITIES IN 

CONNECTION WITH A CITY MATTER 

Code§ 77-33(c)(9)-(70) 

You may not represent, advise, consult, or assist any person or entity in 

connection with a matter: 

• in which the City/municipal agency is a party or has a direct substantial

interest; and

• in which you participated personally and substantially in your capacity as a

City official/employee; and

• which involved a specific party/parties at the time of your participation; and

• which is the same matter in which you participated as a City

official/employee.

Example: As a zoning board member, you voted on Dr. Jekyll's application for 

a use variance to operate a lab in a residential area. Dr. Jekyll's application 

was denied and they appeal to Superior Court, naming the zoning board as a 

party. It would be unethical to represent, advise, consult, or assist Dr. Jekyll 

with their appeal of the zoning decision. 

Former Employees: 

REPRESENTING, ADVISING, OR CONSULTING 

Code§ 77-33(d)(7-2) 

For a period of one (7) year after leaving City service, a former employee/official 

of the City cannot represent, advise, consult, or assist any person or entity in 

connection with a matter: 

• in which the City/municipal agency is a party or has a direct substantial

interest; and

• in which you participated personally and substantially in your capacity as a

City official/employee; and

• which involved a specific party/parties at the time of your participation; and

• which is the same matter in which you participated as a City

official/employee.
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CONTRACTS, GRANTS, AND SUBSIDIES 

Code§ 77-33(d)(3) 

A former employee/official of the City who participated personally and 

substantially in a negotiation or supervised a negotiation, of a municipal 

contract, grant, or subsidy cannot accept employment with a party to the 

contract or the recipient of the grant or subsidy for a period of one (7) year after 

the contract is signed or the grant or subsidy is awarded. 

CONFIDENTIAL INFORMATION 

Code§ 77-33(d)(4) 

A former employee/official of the city cannot disclose confidential or privileged 

information acquired during service as an employee/official unless authorized 

by law. 

CAMPAIGN ETHICS 

Code§ 77-33(e)(7-2),(b)(5) & (e)(4) 

An employee of the City cannot take an active part in political management or 

campaigns during duty hours. 

An employee of the City, while wearing a uniform required for employment, 

cannot solicit support for any candidate or request that an individual 

contribute any time, money, or other things of value to a candidate, political 

party, or political measure. 

It is important to note that the term "employee" does not include elected 

officials. 

It is unlawful for any person to solicit political contributions from employees of 

the City during the employee's hours of employment. 

It is unlawful for any person to solicit or knowingly accept any campaign 

contributions in a City facility. 
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• Complete a Statement of Conflict of Interest form; and

• Provide a copy to your supervisor; and

• Send a copy to the Rhode Island Ethics Commission.

Avoid the appearance of impropriety. 

Even if you do not believe that you have a conflict of interest, as defined by the 

State's Code of Ethics, but you believe nonetheless that your participation in 

the matter would create an appearance of impropriety, you should still recuse 

and follow the procedures outlined above. 

GIFT POLICY* 

To avoid a conflict of interest, or the appearance of impropriety, employees and 

officials of the City of Providence may not accept gifts from vendors, suppliers, 

customers, potential employees, potential vendors or suppliers, or any other 

interested person, under any circumstances. 

This zero-tolerance gift policy includes, but is not limited to, the following: 

• A gift of cash, debt forbearance, or debt forgiveness in any amount;

• Vendor or potential vendor or supplier-provided food, beverages, or

meals, whether delivered to work locations or provided in a restaurant

setting;

• Gift baskets or similar vessels containing any food items, beverage

items, or any other items of value;

• Tickets to entertainment venues such as sporting events, theatrical

events, cultural events, etc.

If a City employee or department receives a gift: 

• If feasible, the gift shall be returned to the vendor with a note of 

thanks.

• If not feasible to return the gift, the gift must be donated to an 

appropriate City-approved charity. This includes gifts of food or 

beverage, or gift baskets consisting of food or beverage or other items 

of value.

• Charitable donations of gifts received will be coordinated through the 

City's Department of People and Culture who should be contacted 

when donation assistance is required.
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If any employee has questions about and/or needs clarification of any aspect of 

this policy, the employee should check with their supervisor. If the supervisor is 

uncertain, the Department of People and Culture will serve as the arbiter of the 

gift policy to ensure consistent employee 

treatment across the City. 

*Please note that the City's Gift Policy differs from the State's policy. As a City 

employee/official, you are bound by both Codes of Ethics; however, when it 

comes to gifts, we should follow the City's Code.

ADDITIONAL SECTIONS 

Additional conduct covered by the Rhode Island Code of Ethics in Government: 

• Nepotism and Favoritism

• Honoraria

• Outside Employment

• Acting as Agent or Attorney

• Appearances before your own Agency

• Revolving Door

• Contracts with State or Local Government

• Transactions with Subordinates

The overview provided in this handbook is by no means meant to be 

exhaustive. Rather, it is intended to bring issues to your attention for your own 

independent and further exploration. 

You are strongly encouraged to familiarize yourself with the resources available 

on the Rhode Island Ethics Commission website: www.ethics.ri.gov. 
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GUIDANCE 

If you have questions regarding the application of the City's Code of Ethics to 

you or to a particular situation or set of facts with which you are confronted, 

you may wish to do any of the following: 

• Consult with your Board's or Commission's counsel (if applicable).

• Contact the City's Municipal Integrity Officer for informal, confidential

advice.

• Submit a request in writing to the Providence Ethics Commission for a

formal advisory opinion.

HELPFUL RESOUCES 

• To confidentially report a potential violation of the Code of Ethics, you

can do so by calling the Hotline at 844.9ETHICS (844.938.4427).

• To schedule ethics-related department-level training, please contact

Leonela Felix, Ethics Education, and ADA Coordinator, at

lfelix@providenceri.gov.

• For helpful Ethics Resouces, please visit our website

www.providenceri.gov/ethics
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