CITY OF PROVIDENCE
MINORITY AND WOMEN BUSINESS ENTERPRISE PROGRAM
BIDDER INFORMATION AND FORMS

The City of Providence actively seeks Minority and Women business enterprises to participate in bids to
meet the City’s procurement needs. Pursuant to the City of Providence Code of Ordinances, Chapter 21,
Article Il, Sec. 21-52 (Minority and Women’s Business Enterprise) and Rhode Island General Laws (as
amended), Chapter 31-14, et seq. (Minority Business Enterprise), Minority Business Enterprise (MBE) and
Women'’s Business Enterprise (WBE) participation goals apply to contracts.

The goal for Minority Business Enterprise (MBE) participation is 10% of the total bid value.
The goal for Women’s Business Enterprise (WBE) participation is 10% of the total bid value.
The goal for combined MBE/WBE participation is 20% of the total bid value.

Only businesses certified with the State of Rhode Island as minority and/or women business
enterprises are counted towards the City’s goals. Eligible minority or women-owned businesses are
encouraged to seek certification from the State of Rhode Island Minority Business Enterprise
Compliance Office at: http://odeo.ri.gov/offices/mbeco/

Note: MBE certification with the State of Rhode Island on the basis of Portuguese heritage is not
currently recognized by the City of Providence's MBE program.

Bid Requirements:

All Bidders: All bidders must complete and submit the MBE/WBE Participation Affidavit indicating whether or
not they are a state-certified MBE/WBE and acknowledging the City’s participation goals. Submission of this
form is required with every bid. Your bid will not be accepted without an affidavit.

Bidders who will be subcontracting: Bidders who will be subcontracting must submit the Subcontractor
Disclosure Form as part of their bid submission. All subcontractors, regardless of MBE/WBE status, must be
listed on this form. Business NAICS codes can be found at https://www.naics.com/search/. Awarded bidders
are required to submit Subcontractor Utilization and Payment Reports with each invoice.

Waiver Requests:

If the percentage of the total amount of the bid being awarded to MBE or WBE vendors is less than 20% (Box
F on the Subcontractor Disclosure Form) and the prime contractor is not a Rhode Island State-certified MBE
or WBE, the Bidder must complete the MBE/WBE Waiver Request Form for review. Waivers will be
considered on a case by case basis.

No waiver will be granted unless the waiver request includes documentation that demonstrates that the
Bidder has made good faith efforts to achieve the City’s stated participation goals. Waivers must be
reviewed and signed by the City of Providence’s MBE/WBE Outreach Director, Grace Diaz, or her designee.
Department Directors cannot recommend a bidder for award if this form is applicable and absent. If the bid
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does not meet the participation goals of the City of Providence and a waiver is not filed with the signature of
the MBE/WBE Outreach Director or her designee, the bid will not be accepted.

Verifying MBE/WBE Certification

It is the responsibility of the bidder to confirm that every MBE/WBE named in a proposal and included in a
contract is certified by the Rhode Island Minority Business Enterprise Compliance office. The current MBE/WBE
directory is available at the State of RI MBE Office, One Capitol Hill, 2nd Floor, Providence, Rl, or online at
http://odeo.ri.gov/offices/mbeco/mbe-wbe.php. You can also call (401) 574-8670 to verify certification,
expiration dates, and services that the MBE/WBE is certified to provide. Note: MBE certification with the State
of Rhode Island on the basis of Portuguese heritage is not currently recognized by the City of Providence's MBE

program.

Form Instructions:

Access all bid forms from http://www.providenceri.gov/oeo/ or

http://www.providenceri.gov/purchasing/minority-women-owned-business-mbewbe-procurement-
program/. Download the forms as blank PDFs. Once saved on your computer, fill them out using the Adobe
program. The fillable PDFs must be completed in Adobe in order to be saved property. Google Chrome and

similar platforms do not allow for the forms to be saved as filled PDFs. Therefore, please download the blank
forms to your computer, then fill them out and save.

Assistance with Form Requirements

Examples of completed forms can be found on the City of Providence website at
http://www.providenceri.gov/oeo/ or http://www.providenceri.gov/purchasing/minority-women-owned-

business-mbewbe-procurement-program/.

Contract Requirements:

Prime contractors engaging subcontractors must submit the Subcontractor Utilization and Payment Report
to the City Department’s Fiscal Agent with every invoice and with request for final payment. This form is not
submitted as a part of the initial bid package.

For contracts with duration of less than 3 months, this form must be submitted along with the contractor's
request for final payment. The form must include all subcontractors utilized on the contract, both MBE/WBE
and non- MBE/WBE, the total amount paid to each subcontractor for the given period and to date. During
the term of the contract, any unjustified failure to comply with the MBE/WBE participation requirements is a
material breach of contract.

Questions?
For more information or for assistance with MBE/WBE Forms, contact the City of Providence MBE/WBE
Outreach Director, Grace Diaz, at mbe-wbe@providenceri.com or (401) 680-5766.
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